Contact Information
Jamie Yokubonus, MCAO
Garfield Township Assessor
garfieldtwp.assessor@gmail.com
231-259-1395


Office Hours and Response Times

The Assessor’s office hours are Tuesdays, from 9:00am to 10:30am on the 1st through 4th Tuesdays of the month.  The assessor is not in the office on the 5th Tuesday of the month.  
Voicemails will be returned within 2 business days after being retrieved by the assessor.
The best means of contacting the assessor is via email.  Emailed requests will be returned within 5 business days, with most responses within 2 business days.

Assessing Information Access and Management
The township has contracted with BS&A to provide online access to individual assessments.  A link to this service is on the township website.  
Requests for information may be submitted to the assessor via email, phone or in person.  Record cards and forms will be provided via email or paper mail upon request.
Questions arise throughout the year, and property owners may review information with the assessor at any time via phone, email or during office hours.  Appointments may be made for times outside of office hours.
Assessment information is uploaded to BS&A weekly.  The assessment database, attachments, and digital copies of supporting documentation are copied and stored offline quarterly.  The township database is uploaded to Newaygo County Equalization after March Board of Review and prior to the printing of tax bills.

Inspections
The State of Michigan requires that the assessor inspect properties on a regular basis to maintain an up to date and accurate record of the land and any improvements.  Reviews of individual assessments occur throughout the year via exterior and visual inspections.  Interviews and observations during re-inspections are critical in maintaining accurate information.  
Entire sections are re-inspected each year, along with properties that have zoning/construction permits.  Postcards are mailed to the owners of property to be part of the general re-inspection for the year.  A zoning permit is considered notice of an inspection prior to the end of the calendar year. 

March Board of Review
Each year Assessment Notices are mailed to all property owners at least 2 weeks prior to March Board of Review.  Property owners may contact the assessor to review their Assessment Notice and/or schedule an appointment with the MBOR.  A conversation with the assessor is not required, but many questions and issues may be resolved through such a pre-MBOR discussion.  An appointment is not required to appear before the MBOR but is recommended to minimize waiting times.

Land Value and ECF Analysis
A sale study is performed by the assessor that is used to develop land values and economic condition factors. The values determined by land values and economic conditions factors are based on the market and sales. You can see the values on the township website once the study is completed. 

Poverty Exemption Applications
Poverty Exemptions may be requested by owners for their primary residence.  Applications for this exemption are on the township website and the State Tax Commission website.  The application must include information for all individuals living in the home and all forms of income and assets.
The assessor will review the application and notify the applicant if additional information is required.
Applications will be reviewed by the Board of Review at their meetings in March, July, and December.  The Board of Review will utilize the guidelines outlined by the township board via resolution regarding income limits and asset tests.
Determinations by the Board of Review will be mailed to the applicant in writing once complete.

Veteran Exemption Application
Disabled Veteran Exemptions may be requested by owners for their primary residence by submitting the Disabled Veterans Affidavit and a copy of their Summary of Benefits letter for the year of the requested exemption.  An approved Vet Exemption is attached to the Veteran, not to the property.
Affidavits for this exemption are available on the township website and the State Tax Commission website.  The Affidavit and copy of the Veteran’s Affairs Summary of Benefits letter will be reviewed by the assessor.  If the applicant meets one of the three qualifying conditions established by the state for this exemption, the exemption will be applied for the current year, and the applicant will be notified in writing.
For surviving spouses applying for this exemption, the Summary of Benefits letter must specify that the veteran was considered permanently and totally disabled at the time of his/her death.  Examples of this are on the township website and on the State Tax Commission website in the Disabled Veterans Exemption FAQ document.
If the submission is incomplete, the assessor will notify the applicant requesting the missing information.
If the Summary of Benefits is missing or does not meet the state requirements for this exemption, the applicant will be contacted for possible updated benefit information.  If the required information cannot be provided, the application will be denied, and the applicant will be notified in writing.
Partial year exemptions may be applied.  If an exemption application is submitted for a home purchased by a veteran mid-year, an approved application may be applied but would be pro-rated based on the number of days the property will be owned by the veteran. Closing documents of the purchase are imperative to this process. 
If the home of a veteran with this exemption is sold after the exemption has been approved for the year, the exemption will be pro-rated, based on the number of days the property was owned by the claiming veteran. Again closing documents need to be provided to the assessor for correct application of tax to owners involved. 

Exempt Property Applications
Parties requesting that a property be considered tax exempt may submit an application to the township.  The requesting party must specify the section of the Michigan General Property Tax Act, Michigan Public Act 206 1906, under which the claim is being filed.  Supporting documentation for this exempt class is also required.
An Application for Tax Exempt Properties is available on the township website.
The application also requests an overview of the ownership and use of the property, bylaws, charter, type of services provided, and profit/non-profit status.  The MCL under which the owner is considered tax exempt by the state must also be specified.
Exempt applications will be reviewed by the assessor once all requested information is submitted. 
Applications must be submitted to the assessor by January 15th to be reviewed by the assessor.  Applications may be submitted after January 15th, but prior to the closure of the March Board of Review, to be reviewed by the Board of Review.  
The applicant will be notified in writing of determinations by the assessor or the March Board of Review.
The Exempt Property procedure is available on the township website.

Personal Property
Information is maintained for Personal Property reported for Commercial/Industrial properties.  Personal Property Statements and Exemptions are submitted to the township.  The assessor reviews and enters the information into the assessment roll.  
Owners of personal property will be notified of the values on the roll for their personal property for the year via an Assessment Change Notice.  These Notices will be mailed at least 2 weeks prior to the March Board of Review.
The Personal Property maintenance procedure is available on the township website.
